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There are a number of different reports that can be run within the software, all  

accessed from the Reports menu option. 

Every report has a Reserve selection.  This enables you to print the report for a  

particular reserve or all reserves consolidated. 

 

All reports can be printed, previewed and exported into a variety of different formats 

such as PDF, xls etc. 



I & E REPORT 
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Displays the balances for the selected month, quarter, year or date range for your receipt 

and payment account codes.  This report is net of VAT but does display the amount of VAT 

you are able to reclaim in the selected period. 
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Each account code will print under the 

section code that’s specified in the Chart 

of Accounts. This allows full control over  

the layout of the report. 

It can be run as a detailed report which 

gives the balance of each account code or 

as a summary which totals each report  

section. 

When choosing the ‘Year to’ option it will 

print the balances as at the year end in 

one column and the previous years as a 

comparison in the other. 

When choosing the ‘Month’ or ‘Quarter’ 

options it will print the selected month or 

quarter balances in the first column and 

the year to date balances in the second 

column. 



R & P BALANCES 
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Displays the balances for either all or the selected receipt and payment codes for a month or 

date range.  Each balance will have the net, VAT and total in different columns 
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RECONCILIATION  

STATEMENT 
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Displays the balances for all your money accounts up to the end of the chosen month. 
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TRANSACTIONS LIST 
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This report will list all your transactions entered against the selected account code(s) for the 

month or date range entered.   
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CASH MOVEMENT REPORT 

Q
U

IC
K

 S
TA

R
T 

This report will list all your transactions entered against the selected money account code for 

the month or date range selected.   
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AGAR REPORT 
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This screen will list display and print the balances to complete your AGAR.  

The Assets field (Box 9) is a manually entered number.  Assets should be maintained outside 

of the software and the total entered into this field. 
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VAT REPORT 
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This export will list all your VAT transactions within the selected date range.  It outputs to a 

CSV file and will contain the following information from each transaction with VAT:- 

Reserve, Reference 1, Date, Supplier, VAT No, Goods Supplied, Gross Amount, Net Amount 

and VAT Paid.   
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BUDGET VARIANCE 
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Produces a report in income and expenditure format showing the actual and budget values 

for the selected month or quarter and year to date or rolling year with the percentage  

variance against budget for each item.    
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Each account code will print  

under the section code that’s 

specified in the Chart of  

Accounts. This allows full control 

over  the layout of the report. 

It can be run as a detailed report 

which gives the balance of each 

account code or as a summary 

which totals each report section. 



BUDGET v ACTUAL REPORT 
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Lists for all or the selected reserve(s) of the budget and actual figures together with the  

accumulative budget surplus or shortfall for each month to date and the available budget  

for the remaining months of the selected year. 
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BUDGET ONLY 
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Produces a report of the current values set for the budget for all reserves consolidated or  

for a specific reserve.   

The report will display 12 month columns and you can choose to start at either the  

beginning of the financial year or any particular month. 
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PROJECT I&E 
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Displays the balances for the selected month, quarter, year or date range for your receipt  

and payment account codes for either a specific project or all projects consolidated. 

Each account code will print under the section code that’s specified in the Chart of Accounts. 

This allows full control over  the layout of the report. 

It can be run as a detailed report which gives the balance of each account code or as a sum-

mary which totals each report section. 
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PROJECT TRANS LIST 
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Prints or previews the transactions for all or the specified project(s) for the given month or 

date range.   
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BANK RECONCILIATION 

Q
U

IC
K

 S
TA

R
T 

When you have completed your bank reconciliation you have the option to print or preview 

the details 
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CHART OF ACCOUNTS 
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At any time you can print or preview a list of your account codes and their settings. 
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